Guidelines for the Final Written Report & Excel file  for Project 1

· Read section titled, Written Reports (In the course file-MBD part 1  under Course Activities) 
· Look at the Sample Final Report posted on class webpage
· All written reports (Printed version and Electronic copy ) are due in Class-Check class website for due dates.
· Must submit your Electronic copy of the written report to turnitin.com (Each team should submit only 1 file to turnitin.com) 
· The Excel file(with all formulas in the relevant cells)– saved on  CD-R or zip disk(No Floppy disk please)-due in Class-Check class website for due dates.
· The excel file, which has all the steps for project 1–must include all calculations (I should see all the formulas you used when I check each cell)

· You will loose points if you do not have the excel file in order. This is very important. I should be able to see your calculations for each topic (You are recommended to have separate worksheets as needed)

· UNDER NO CIRCUMSTANCES WILL WRITTEN REPORTS and Excel file  BE ACCEPTED LATE 

· Your report should be BOUND (not stapled)
· I expect Professional looking written report
· You should have a cover sheet listing your team members and team number. The sign in sheet should follow the cover sheet. Remember the rule- If one member did not participate fully, their name should not be included on the final report
· Important- All team members should sign the report. If a team member does not sign the report, he/she will not get any credit for the report. 
